SAMPLE COPYRIGHT RELEASE FORM

INSTRUCTIONS: This is a sample letter you can use in obtaining the necessary copyright
releases. If you are reprinting any copyrighted material in your tutorial notes, complete the
italicized portions with the appropriate information and send two copies to the copyright
owner. Include a self-addressed, stamped envelope for the copyright owner to return the
permission form to you. It is your responsibility to obtain all copyright releases and to
maintain accurate records of them.

Name of copyright owner
Organization
Address

Dear Name:

This is to request your permission to use without charge published material to which I understand you own the copyright.
The copyrighted material I wish to use is as follows:

Identify:
Author
Title of material
Title of publication (book, journal, etc.) materials appear in
Volume (if any)
Publisher
Date
Page numbers, table numbers, figure numbers, etc.

I would like to use the above-identified material for the period of 1-6 April 2000 as supplementary reading in tutorial
notes I am preparing for the tutorials program of the ACM SIGCHI Conference on Human Factors in Computing Systems
(CHI 2000). This conference is sponsored by SIGCHI, the Special Interest Group on Computer-Human Interaction of the
Association for Computing Machinery (ACM).

The tutorial notes are provided to tutorial and conference participants. This will be a one-time use of your material for
educational purposes during the dates mentioned above. I will be responsible for ensuring that proper acknowledgment

of the title, author, copyright owner, and date will be given.

If you approve this request, please indicate your permission by signing on the line below and returning this letter to me in
the enclosed self-addressed, stamped envelope. I enclose a duplicate copy of this letter for your records.

Thank-you for your cooperation.

Sincerely,

Your signature

Permission Granted:
I hereby grant permission for the above-mentioned copyrighted material to be used in tutorial notes for the 2000 ACM
conference on Human Factors on Computing Systems (CHI 2000).

Signature of copyright owner or agent Date



